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What Does it Take to be a Poll Worker?

Poll Worker Qualifications High School Students

Registered voter within their voting Polling locations can have uptiwo students

d'gt”Ct thucks COUTWH d v hold ﬁ_ per voting districtserving as election officials.
1 ar?”Ot ave recently heid, or currently hold, any oftice, Students must meet the following requirements:
appointment, or employment in any other U.S. government

entity.

q Cannot be on the ballot for any civil office TMust be at least 17 years of age.
during a primary/election in which they 1U.S. Citizen and resident of Bucks County.
are actively serving as an election official. fMust be enrolled in a secondary educational

institution and in good academic standing.
TWSOSAGS | LIWINRGFE FNRY aoOK22f Qa
Election Officials and Committee Offices are not  and from their parent/guardian.

considered civil offices 9 Can only be assigned to the roles of clerk/machine
inspector.



What Role Does My Position Play on
Election Day?

(page 6 in the manual)

Judge of Elections: Majority/Minority Inspectors:

ACheck your machine numbers after they are  AMust work a full day.

delivered to your polling place.
your poling p AResponsible for the electronic poll books and

AReceive your election supplies the weekend  numbered list of voters to facilitate check in

before the election. procedures.
ASet up your polling place and have your AEnsure the voters get a paper ballot.
machines ready for voting by 7:00AM. A During Primaries, the voter must receive the

: correct party ballot
AHandle voter issues throughout the day. bary

i Ist with the tally of votes after the close of
AFacilitate the tally of votes after the close of A&?ESt th the tally of vote

polls.

AReturn your supplies to the county at the end of
the night.



What Role Does My Position Play on
Election Day2«

(page 6 and 7 in the manual)

Machine Inspectors: Constables:

AEnsure the voter has access to a privacy folderAMust work a full day.

AShow the voters to the voting area to mark theidKeep the peace inside the polling place.

ballot. .
AMaintain a clear pathway for the voters.

Alnstruct the voter how to cast their ballot
through the scanner. AMake sure that only poll workers, poll watchers,

A DO NOT PUT THE BALLOT THROUGH THE SCARINERPIETS In the process of voting or waiting to
FOR THE VOTER UNLESS THE VOTER HAS  VOt€ are inside the polling place.
FOLLOWED THE ASSISTANCE PROCEDURE! A Everyone else must remain 10 feet from the
entrﬁnlcde of the room where the voting machines
are neid.

Clerks:
_ o o _ AMake sure that no one gets in line to voter
AAssist the Majority/Minority Inspectors with AFTER:00PM.

checkin procedures.



Supply Box

Contents listed on pages® in the manual

SRR i G Ty
HEA Votingm Systesos

| TRESTNIIIISSTY Provisional Bag

Ward

A Contents listed on page 13 in the man
W T7lliam Penn Printin

1800 PREBLE AVENUE
PITTSBURGH. PENNSYEVANIA |

What Supplies
get Dellvered to Electronic Poll Books

the J Udge Of One case contains both iPads.
. Instructions found in the back of the manual.
Elections?




#1 — Ballot Bags Not Pictured

Ih

#3 — Blank Ballots
#4 — Privacy Screens

- Used only when
scanners are

#2 — Clear Cast Scanners k i -m' | - Red Emergency Bag
5

#5 —Tables completely down.
#6 — Clear Access ADA . Scissors
Machine

. Flag/Flag Stand

. Calculators

. Ballot Privacy Folders

. Hand Cart for Transport

Legally MUST be set up.
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(page 14 in your manual)

There is an example polling place layout on page 15 of your manual.




Opening the PollsCertificate #1

(Checklist and opening machine instructions on pag® 1 your manual)

Once the scanner is plugged in:

« The scanner will automatically print the Power On report and Zero Report.
+ When you open the polls, your Polls Open repaort will print.

- Keep all reports intact until the Polls Open report prints, then cut them
from the machine.

« Record the Protective Counter Number from the Polls Open report onto
Certificate #1 on the canvass sheets.

- Protective Counter Number: Lifetime votes cast on a ClearBallot Scanner.

- Similar to your car's odometer

- Public Counter Number: Total number of votes cast on Election Day.

- Similar to your car’s trip meter
- This should be ZERQO when you open the polls!
Repeat this process for each machine tape.

Election officials will sign the bottom once Certificate #1 is completed.

Opening of Polls - Certificate #1
{To be filled out and signed h‘)l’" the ELECTION OFFICERS, as indicated below,
BEFORE THE OIFENING OF THE POLLS.)
We Herchy Cerrify:
That on Toesday. June 2 2020, before the POLLS were opened, we inspected the voting

machines and found thar all scals were intact and compared the hallor face with 1 sample
ballor. We then ran a "zerm” tape on each scanner.

Owr signatures below indicace that all observed counts ar the Opening of Polls were sctar
zero”.

The Seal Numbers and Protective Counter Numbers are recorded below:

ADA Scanner 1 Scanncrz |
Machine Number 504 505 506
Machine Case Seal Number - Blue | 6316 6314 6322
Protective Counter Number |

We certify that the above is true and correct.

Judge Mirsrity Inspecios Machine Inspreer

Majority Inspector Clerk Machine Inspecior

Remarks:

-

2. S EEF RS

Date; 2020-07-27
Time: 18:22:48

e

wrat Tu¥ e - "
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Machine Name: 1062 NBriT W2 A

Serial #: CCD041803694

Firmware VYersion; 2.0.0.605d159 2019-07-19 12:0
8:13

\I Protected Counter: 3|
1¢ Counter: 0

Cards Returned: 0




Voter Check in Procedure

(Starts on page 22 of the manual)

Q) ooeceen s Vean o [_smaroven
AUsing the Electronic Poll Books, type the oAR
@20SNXa YyIYS | YR LINB

ADVANCED
OPTIONS

AConfirm you have the correct voter and then
continue.

Al221 F2NJ Fye LINRPYLIia © w e ® T ¥
record and follow the procedure necessary. alslolr]el]-




Prompt What it Means What To Do

The voter has applied for an
Absentee/Mail-in Received |absentee or mail-in ballot and the
county has received it.

The voter has voted. The voter
cannot vote on the machine.

Have the voter surrender their ballot
and declaration envelope, or process
the voter provisionally.

Th terh lied f
Absentee/Mail-in Sent & voterhas a[i:-p. \ec toran
absentee or mail-in ballot.

The voter must show ID to continue.

Electronic Poll
The voter is voting for the first time,
or the first time in that precinct. If the voter dnfafl. not have ID, process S
the voter provisionally. .
Give the voter an affirmation to fill - -
Inactive The voter is inactive. out. Return the affirmation to the u IC u I e

Board of Elections.

ID Required

The voter is done. If the voter made
The voter has already successfully  |a mistake and has not put the ballot
signed in on the poll book. through the scanner, spoil the ballot
and issue a new one.

(page 24 of the manual)

Voted

Select the voter to see their correct
Wrong Location The voter is at the wrong precinct.  |location, or process the voter
provisionally.




How to Process Prompts: Absentee/MaiRecelved

(page 79 of your manual)

Sep
Pollworker Tr
Last Impo

Election - 12/25/2021
22, 17:25:26

£2™ Bucks County ‘ GOBACK
.‘L i Missouri Botanical Garden
Absentee/Mail-In Received
1( | ADVANCED | o
LIN ABR S h
[ JI | oo [N Lincoln, Abraham

Kb Bucks County Precinct Records: 2614
CQ@#7 Missouri Botanical Garden Checkins: 1(SB: 0)

SEARCH RESULTS: 1 DOB: 02/12/1909 T s
9852 CRABAPPLE AVE, ST LOUIS, MO 63134 PROVISIONALLY
Lincoln, Abraham panaas [ MsoutBotaicaiaen Precinct 101, Split 001

.{g} 02/12/1909 . :
9852 CRABAPPLE AVE, ST LOUIS, MO 63134 Received SREON. - - GO BACK
YOTER 370500010 g sl The Board of Elections has already received this voter's ballot. If voter

still insists on voting today, provide them with Provisional Ballot materials.
See 'Provisional Balloting' section of the Election Official Manual

This voter applied for an absentee/mail ballot If the voter insists on voting at the polling place,
and the county has received it. The votannot aSt SO0 GKS @20SNJIYyR TF2¢
vote on the machine. Provisionally LINE Y LJO @



How to Process Prompts: Absentee/Malbert

(page 80 of your manual)

iy MR I A e Absentee[/Mail-In Ballot sent
A Bucks County Precinct Records: 2614

T' Missouri Batanical Garden Checkins: 1(SB: 0) Ad
- ams, John

" ADA JOH ADVANCED DOB: 10/30/1905

=earcn
OPTIONS BALLOT/ENVELOPE
T 9540 MANGANESE DR, ST LOUIS, MO 63134 SURRENDERED
s Precinct 101, Split 001
PROCESS

Adams, John Missouri Botanical Garden PROVISIONALLY
&Y 10/3011905 Absentee Sent | Preciet 101 Woter must remit mail in or absentee ballot materials to vote normally —
9540 MANGANESE DR, 5T LOUIS, MO 63134 Split 00

VOTER ID: TES000M N .

toclay. If voter does not remit their ballat, they MUST vote using a

Provisional Ballot. See 'Provisional Balloting' section of the Election
Official Manual

This voter applied for an absentee/mail ballot

and but did not yet return it to the Board of
Elections.

The voter can surrender their ballot and

declaration envelope to be spoiled and vote on
the machine, owote provisionally.



How to Process Prompts: ID Required

(page 81 of your manual)

) ( aaaee | £E™ Bucks Count
@ Pcatol o VOTER CONFIRMATION |~ GOBACK | @ e GO BACK
O == Martin Van Buren :
Van Buren, Martin
9704 CHELLS DR, ST LOUIS, MO 63134 9704 CHELLS DR, ST LOUIS, MO 63134 ID CONFIRMED
| ID REQUIRED I Precinct 101, Split 001
Voter 1D: Stawus: Precinct:  Split: UNABLE TO
et M o This voter must show D before voting today. See ‘ldentification Required -
for First Time Voters' section of the Election Official Manual. —*‘
CANCEL
+ Press "ID Confirmed” to Continue -

The voter is voting for the first time, orthefirst LT (0KS @20GSNJ 4K2g6a L5 LINE

time in the precinct. This voter is required to show process the voter as usual. If the voter does
identification to vote on the machine. KFradS L5 &aStSOd a'!'yloftS 2

|
process the voter provisionally.



First Time Voters with ID Required Prompt

(page 25 of your manual)

Acceptable Forms of ID Include:

Photo ID:
« Driver’s License
« Department of Transportation
D
« Commonwealth ID
« U.S. Government ID
« U.S. Passport
« Student/Employee ID
« Military ID

Non-Photo ID:
Voter Registration Card

Commonwealth/U.S. Govern-

ment Agency

Firearm Permit

Current Utility Bill
Current Bank Statement
Paycheck

Government Check

If the first-time voter does not have a valid ID with them, they can vote by

provisional ballot.

The voter then has 6 days to provide a valid ID to the Board of

Elections. If not provided, the ballot will he recommended not to count.




How to Process Prompts: Inactive

(page 82 of your manual)

This voter is inactive. Their address was unable to Give the voter an Affirmation of Elector form to fill

be confirmed othey have not voted in two out. This form must be completed prior to voting.

federal elections. If the voter will not fill out the form, process the
voter provisionally.



